
PAKI5TA\

TENDER DOCUMENTS

SUPPLY OF STATIONERY AND COMPUTER STATIONERY ITEMS

BID SUBMISSION DATE on or before lS .09.2026 at I 1.00 arrr

GOVERNMENT OF PAKISTAN
FEDERAL BOARD OF REVENUE

CORPORATE TAX OFFICE. LAHORE
TAX HOUSE. SYED MAUJ DARYA ROAD, LAHORE



PAKISTAN

No. Ilud/CTo/C Ctw26-27t 6q Z l)alrrl: r27 A.U.:,-r,r-ij

Strl|.lE("t: TENDE,R FOR THE PROVISION OF STATIONEIIY ANI) COMPI.iI'I.]IT

STATIONERY ITEMS IN COITPORATE TAX OFFICE LAHORE.

Organization Name
Atld rcss

lrlll{-lII'N
I clc No
I;ar Ntr

Chief Commissioner Inland Rcvenue. Co ratc 'l'ax OfJlce. Lahorc

Tax House. S ccl MaLr [)a a Road. Lahole
90lli0l-l
992117 t7
992 I I 816

I cnder documenl No. 0t t)_026-27

I)cscription & I nstru ctittns:
'l'hc Chief Commissioncr Inland Revenue. Corporate l'ax OlIice. Lahorc Fcderal Board ol I(cr ctrLte

(hcreinaller called CCIR. Corporate Tax Office. Lahore / Purchaser invitcs tcndcrs only through l:l)A l)S
lirr rhc supply Stationcry & Computer Stationery ltcms as per detail givcn in Sclrcdulc o l' Ilct;Lrirctnctt t

(n nncx-B): -

I ) tI1,ou havc doubt as to the meaning of any portion of the spccilications. obtaining the sitttrl.rlc ot

other tems and conditions you may seck claritlcation lionr Mr. Shah Samatl. l)r-lrrittg.t
[)isbursing Otl]cer. 042-99210317. 0300-941 8597.

2) 'l-hc Chief Commissioncr Inland Revenue. Corporate Tax Office. Lahorc rcserves the right lo rc'icct

atl bids at any time prior to award of Contract (s) without lhereby incurring any ltabi tl' to thc

all'ecred bidder or bidders or any obligation to intorm the atfectcd biddcr or of thc grouncls lirr
Clricl Comnr issiorrcr's action.

3) Income / Withholding Taxes will be deducted in accordance with the law.'l he Salcs fax shall als0

be deducted in accordance with the law.

] ) I)ELIVEII\' SCII I]I)LILE:
'l'hc plor ision ol' Statione n' and Comnutcr Stationcn' ltcms nrcnlioncd in SchcriLrle ol
I{cr-luirentent Anncsurc "[]" is requircd u,ithin 2 rvccks (ir.r Lahorc at thc ]rrcnriscs) altct rrlirrtl rrl

thc contract (s) lo bc issucd against this tcndcr inquiry. So. thc succcsslirl bidclcl nrar hc it, rr

position to complctc dclivcry within thc givcn tinrc liame.

-5) PENALTY
ln case ol'failurc to corlpll'rvith delivcry schcdulc ofSupply Ordcr (s) to be issued against thts
tender docunrent. penalty will bc imposcd on detaulting Supplier as under:

.i. l I % ol'thc cost of entire supply ordcr ol'such supply ordcr(s) rcntains un-supplictl ,' urr-

conrplclcd lor every day up to maximum of 5% lbr l0 days excccdirrg thc suppll' pcriotl.

I1'lhc Stationcrv and Comnutcr Stationcn, Itcms are nol strpplictl cvcn alicl pir\ nrenl ()l

pcrraltl lirr l0 consecutir,c da.vs thc Ch icl' ('ourmissior.rct Inlirrrtl I(cvcnrrc. ( or'porrte l :rr
Ollicc. [.ahorc rcscrvcs the right to canccl thc suppll. ordcr and to l]urchxsc lctlLrirctl ilerrr'
clscrrhcrc ilt thc risk and cost ol'thc dclaulting SLrpplicr.

5.2

GOVERNMEN'I' OF PAKISTAN
FEDERAL I}OAITI) oF IIEVENUE
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7)

Quoted Rates rrust be inclusive ofall applicable governrrcnl duties & taxes in Pak Rupccs

Rates must be quoted including all charges like travelling & transportation o1'thc sr,rppll ol
Stationery & Computcr Stationery Items.

8) Bidding Form Annexure "A" must also be duly fillcd in, stamped and signed by authorizccl
representative of the bidder.

9) Quoled rales shall be valid up to 30.06.2027 tiom the opening date ol'the bid. IIowever. an)
subsequent change in taxes and dulies as nolilled by Federal Board ol'Revenue will be given dLrc

considcration. Thc purchasc/supply order will be issued as per available budget during the linancill
year 2026-27.

1O) BID SECURITY:

10. I The Bidder shall furnish as pafl of his bid, a sall dcposit / Pay Ordcr (l{clirnclablc
bid security) as per detailed bclow: -

Lot No. llstimatcd
Pricc
(PK Rupccs)

I Paper (A4 & Legal Size) 18,304,000/
2 Computcr Printcr'f oner Cartridges 1 3.092.500

-l Photo state Machine Cartridge 3,690.000/-
4 Misc. Offico Stationerl 19,560.250/ 782,41 0i-

liitl Sccu ritv
(l'K Itupces)

712. r60/-
523.700/-
t17 600/-

10.2 The bid security is f'urnished fbr each lot irT Pak Rupees in the shapc ol'l'ay' Ordcr i
Demand Draft in lavor ol'Chief Commissioner Inland l{evcnuc. Corporatc 'lar
Olfice. Lahore.

10 3 'lhc Bid Security (in the shape of Pay Order/ Demanrl l)rali) nrust bc subrnittctl in
hard to the office belore the bid opening in sealcd cnvclopc.

10.4 Any bid not accompanied by Earnest Money shall be lejected r'r,ilhout arr1, r'ight ol
appeal. In case of cancellation of Purchasc Ordcr as dclault ol'thc SLrpplicr thc
earnest moncy shall be forleited in favour ol"Chicf Comrnissioncr Inland I{cvcnrrc.
Corporate 'Iax Office, Lahore".

r05 Unsucccssful bidder's Bid Securitv shall bc returned after announcement ol'thc
successful bidders.

II) WARNING:

I2) I'AYNIE,NT:

100% paymcnt of tl.re total value olthe bill / suppty ordct u'ill bc rclcascd sub-icet tir

12.1 Payment *,ill be made on submission olbill in accorclancc u,ith tl.rc lcrms &
conditions mcntioncd in this tender document.

12.2 The earnest money will be rclcascd to the bidder alier 30 days ol'Lhe successlirl
cornplclion ofcontract / supplies and best satisfaclion bl this oIlicc.

l3) DEADLINE I,-OR. SUBMISSION OF IlIl)S:'I'hc clectronic bids must be submitted by using IIPAI)S r'2.0 olr or bclorr
I S .os.zozo at ll:oo AM.

Lot Dcscription

TlTere will be no compromise on quantity, quality. originality and rcquircd specilications So.
mention clearly brand name, quantity, qualitl, and original spccifications o1-thc procluct.



1.+) OI'liNtN(; OI,- tlil)S:

l4.l I hc l)urchaser rvill opcn thc bids ou lhe same day at I l:.]0 ANI in Conltre re t

Roonr, Corporate Tax Officc, Lahore through El'Al)S r'2.0 in the prcscnce rrl

biddcr / rcpresentatir,es lrho choose to attelld al the bc-lorr rncnlioned addrcss

11.2 Address: Office of the Chief Commissioner Inland Rcvcnuc, Corporatc 
-[ 

ax Ollie e .

Lahore l'r Floor, Tax House, Sycd Mauj Darya Road. [,ahorc.

t5) wAti.tLANTY

151 Thc Supplier shall warrant that all Stationery and Computcr Stationctl' Ilons
supplicd against the Purchase Order (s) shall havc no dcl'cct arising lionr dcsig.rt

nralerials or workmanship or fiom any act or onlission ol'the Suppliel thal nrir\

devclop under normal usc of the supplicd equipmcnt under lhe cotttltliotts
pro,aiIing at destination.

15.2 '['hc supplier shall warrant/responsible that all items o1' supply ordcr(s) shall hrrr e

oliginal, quantity & quality wise and according to thc rcclLrircd sl.rccificatiorr.

15.3 Thc supplier shall warrant/responsible fbr providing sanrplcs o I'thc stationclr ilenrs

belbre thc purchase commitlec as requested from thc lowcst biddcr bclbre aualrlirrg
the purchase order.

15.4 Courpanies / agencies will producc capability, relevant/valid cxperieuce ccrtillcirte
Iion.r tl.re principal that thc Vendor is Sole Distribukrr / Authorizctl l)calcr
/Authorized Re-Seller etc. in rcspect ol Lot No.3

I (r) Follo* ing docunrcnts must be submittcd along with thc bitls: -

l6.l Company's profile, list of clients with their telephone numbers.

16.2 Copies ollncome Tax and Sales Tax Registration Certificates.

16.3 Copy of Vcndor No. issued by the AGPR. Sub Office, Lahore.

16.4 Copy of cheque leal showing IBAN

16.5 A call deposit as per l0.l (Lot wise) as Earnest Money in favour of C hicl Cs1.11111i55i1rrrr: r

Inland ltevcnue, Corporate Tax Office. Lahore.

16.6 Brochures and other technical material ofthe quoted items (il'any).

16.7 Companics/agencies will produce capability, relevant/valid expcricncc ccrtitlcarc Ilonr lhc
principal that the Vendor is Sole Distributor/Authorized Dealor/Authorizcd Rc-Scllcr ctc

16.8 An atfidavit on stamp paper of Rs.l00/- to the efl-cct that thc supplicr'/conr panr ,/li lnr lrrrs

not been blacklistcd by any' of the Govcrnmcnt Dcpartment nol in litigation.

16.9 Signaturc & Stamp olthe Bidder on every Page ofthe Ilid is rcqLrilcd to be alllrcd

MNIAI) SA.I t) AIIltAt))
Additional ('onrmissioncr' (l Iclr's. )

Corporatc I'ax Ol'[icc. Lahorc.
Ph: 9921 I 7l 7. I;ax: 991I I ti I (r



PAKISTAN

GOVI,RNMENT OF PAKISTAN
FI],DERAI, BOARD OF III|VENT]E

CORPORA'IE TAX OFFI CI', I,AIIOITI'
TAX IIOTJSE,. SYEI) NIAII.I I)AIT}'A IIOAI) , L,.\IIOt{t,l

AT'[AClIMENTS ( l'agc
Nos. or Anncxurc Nrrs. )

Annual 'l'urnover Suppoltcd by
Salcs ur lncomc l'ax Return

[]nlistment Certilicate (Copy of
Ccrtillcate cnlistcd rvith Govt. /
Serni Guvt. or Organization if any)
.\:si,lr)r)rclls ilr IllnJ t( rrrlerrt.l

Clicnte lc atlached as sepalate
r\rrncx urc (if'nccessary )

Allidavit (hat the finn has not been
hlacklistcd hy privatc. Gor t. Semi
(;ov t./A ul onomous body)
Nlanagerial / 'l cchnical Capability
(Manpowcr attach il' necessary)

PAIT'IICTiLARS I)I.lS( ltIl, t'lo\

Ntrmc ol thc I imr

Ycar ol Iistablishrnent ( Attached
arrv docurncr.rlarv er. idcncc or
liu.nish a statement on Oath)
Whcther Pa1" Ordcr as l-larnest
Money equal to 4% oflhe toral
valuc of bid is cnclosed in proposal)

Iixperience relatcd to thc sin.rilar
assrgnlncnls

ANNI'X-,\

Addrcss ('fclephr.rnc. Fax & Ir-ntail)

I

I

I l]ankcls related 10 the similar
irsslgnments

l

l

I

I

Name ol Contaot l)erson.lclcphonc. 
Fax & Mobile No.



PA K IqTA N

s('H l))tr Lti ()F ]ttiQU I tttiM tiNt' & FtNANCIAL Pttot,os^ l,
STATIoNEITY & CoMPTJTIIII STATIONEIIY ITEMS.

LOT NO.l (Papcr A4 & Lcgal Sizc)

LOT No.2 Com utcr Printcr Toncr Cartrid cs

LOT NO.3 I)hotostatc Machine Ca rtrid c -Stationc

,,\NNI.]X-II

'l'otu I

'l'{}1fl 
I

I

S.No. Dcscription ol' Itcnrs IInit Qt) llranrl I{atc

Cornpulcr Papcr (rvhite) lnrported AA Bland ol cquivalcnt 80
Grarn 44 sizc 500 Shccts cach rcarn

Nos

l 1.000

Inrporled Papcr (rvhile) AA Brand or equivalent 80 Grarn 44
size 500 Sheets each rcarn

7.5 00

l Lnported Paper (while) AA Brand or equivalent 80 Grarn
Legal sizc 500 Shccts each ream

Nos 2.000

S.No. l)cscriplion of I lcnrs tlnit Qt) llra ntl llatc
-l-orcr IIP Lascr.lct l)ro 4003 drr'(Oririnal) Nos r50

l 'l oncr HP l-ascr Jct Pro M 404 dn (Original)

Toncr I{l' l-ascr Jct l)ro M l0 2a (Original) Nos t5

.1
'I orrcl lll' l-ascr.lct lllo M l2 a (Original) Nos 10

l'orcl Ill) I-ascr l' I 102 (Original) Nos

6 l'oncr llP Lascr Jct )020 (Original) Nos. 15

1 lbncr'lll) I-ascr Jct l.il0 (Original) Nos l5

ti lirncr lll' l-ascr.lct I) 1005 (Original) Nos l0

9 loncr lll) Lascr Jct P 2055 dn (Original) Nos l0

t0 Toner llP Laser Jct l0l0(Original) Nos l0

]l l'oncr llP Lascr Jet l0l8 (Original) Nos

ll l-oner IIP l-ascrJct 1022 (Original) Nos

tl l-oncr lll) [-ascr'.lct 1320 n (Original) Nos

ll 'lbncr lll'l.ascr.lct I) 1006 (Original) Nos

l5 lirncr lll' l-ascr.lct I' 1505n (Original) Nos.

I6 Iorcl Ill) l. scr .lct l) I(r0(r rln (Original) Nos j

t1 'loncl Ill' l-ascr Jct I) 3015 (Original)

S.No. l)cscription of I lcnrs tlnit Qt) llla ntl l{rrlc

I Iurportcd Toner Car'lridgc of'Konica Minolta Pholo statc
Machirrc (Morlcl hizhuh 450i).

Nos r50

I'olrrl

(;oVI.]ItNM I.]N1' OF PAKIS'TAN
FEDI'RAL I]oAIID oF IIIiVIiN U E

('()RP()trATE TAX OFL-t('8. l,At tOR.E
TAX lt()USE. SYIit) MAU.t t)AtrYA trOAt). LAlror{r,-

I

:.500 
|

I Ctrrnprrter Paper(whitc) lnrportcd AA Brand olequirllcnt 80 | Nos.

I Crarn Lcgal size 500 Shccts cach rcanr 
I

Nos.

lN"' I so 
I

I

I

Nos.



LOT NO.4 Misc. Office Statione
ll rantl lla 1t I olirl()r\I nitS.No. l)escriptiou of Itcms

Pk1 1.0(x)Ball I)oint 0.8mnr (Blue. Black & Red) l0 Pcs/packet. Piano or
cqu ivalent

I' kt 900l Uni llall Rollerball vision elite brand or equivalert Pcn or cquivalent
(llluc. tllack. Rcd & Grccn) l2 l)cs/packct

I) kt r00Llni llall Cjel ink I'cn Roller Signo l}-and ol equivalcnt 0,lnrnt linc
& 0.7nur llall (lllue & Black) I2Pcs/Pkt.

Nos 8(X)I Rcgiste-r Plain Wicle Lines Finc Quali0'(18,1-400 Pagcs) 70 Granr

) linvclopes File (Size 14" x I 8") Kraft Paper 105-Granrs Brorvn
colour fine qualit-v

Nos I0,000(r Envclopes (Size I l"x 5") E-6 tirrc qLrality Brown ColoLrr (85-Glanrs)

6.000[)nr clopes (Size 9" x 4") llne quality' Brorvn Colour ([i5-Grarns) Nos1

NosEnvclopes Window (Size 9"x4") fine quality White Colour (85-
Granrs)

ti 5 0.0(x)

50Staplcl Machine lleavy Duty (Max 240 pages staplc capaoity) -
BlacL

()

I'kr 150l0 I leavv Dutv StaPler Pils 23l I 7 ( 1000 slaples cach packct)

150l,k rlt Hcar'1 Dull, Staplcr Pins - 23l24 ( 1000 staples cach packet)

t2 Staplcr Machinc (Staplcs 2416,2616) Durable Metal,20 Shcct

Capacitl
lJox 1.5 (x)ti Staplc Pirr (size 2416) (10 in tlox) fine quality

5(X)\OSDak Cover / Leal'ErccLrtive File Folder Rexine u ith Clip (Creen +

[]lLrc I Rcrl + Black)
\osDak ,/ I)eon Llook 44 sizc 70-Granr 100 pages

Nos[)iarv l{cqistcr 70-Grant papcr' (360-pagcs)
Nos

500
.l(x)
.l00

t1 [)ispatch Rcristcr' 70-Crarr paper (i60-pages)
t Diary l(cgistcr 70-Granr papcr (500-pages)

Nos
.50

-i0l9 Dist)atch Register 70-Grarn paper (500-pages)
Nos I00l0 Calctrlator lwo-u,ay power l4-digits Citizcn or cquivalent
Noslt Punch Machine Single hole (stccl rod large sizc) 1.0(x)

I0t)Nos22 l'unclr Machilc hcavv drrlr'I)oLrblc holc
t, kr -i00I-ead Pencil - (12 Pcs each Packet) Black rvith top Rubbcr Piano or

equ ivalent
Nos 1.000ll Gluc Stick l'ransparent [JHU or equivalertt (21 gtn)

Nos 5(X)25 CilLrc Stick llnnspurcnt [-lll[] or cqrrivalcnt (40 Snr)
.\ ()s .t00l6 'I ransparcnt Scotch Tapc .l8nm l " size 50 Yards Dccr or ccluivalctrt
N os. .10 011 'ftansl)arcnt Scotch Tape 72mrn 2" size 50 Yards Decr or cquivalcnt

t8 Transparcnl Scotch Tapc 72nlnr i" size 50 Yards Dccr or ctluivalctrt t00
Nos)() I'}VC I'acking-l'ap 50 Yards 2" sizc Deer ol equivalent

t:,k1..i 0 Stick] Notc Sizc 76x7(rrnrn ix3inch/Pkt ( 100-Shccts cach)

lt llighlightcr Diflclcnt Colours l5Pcs/Box Dollar or equivalcnt Nrls

)-: Stanrp I'acl (rx9 crr plastic casc bcst qualit\ Cr\stal or cqttivalcttl

NosStarrrP I'atl I:recrrtive l-a[gc best qualitY C l]'stal ol eqttivalcnt

-.i4 I)errnunenl Malkct I(ellIlablc l)ollal or cqrrivalcnt L\OS

llort5 Erascrs White (30 Pcs each lilox) Pelican or equivalent

I(cxin Irlapper Grcen Colour (size 2.5" x 2') with Cotton Doori (Size
3'x0.5 ")

I()

l(oll.17 Whilc Colton Dooli roll 5Oyards sizc 0.5"
.l 

ti Note l)ad Small 50-Pagcs 80 Cram paper (Narrorv lincs) \os
Nosi9 Notc I'acl Largc I00-l'ages ll0 Glarn papet (Nlrrorv lincs)

t.000.10 Corrcction Pen (liluid) Dollar or equilalcnt
5 0.ix)0. Filc ( or cr'(as pcl Sanrplc) Uleach Cald 300 GSM inside latttinatcd Nos

l) k1.12 Filc lags nrulti colour (I0Chuchi per Packct) (I00pcs per GLrchi)
tlLrly pLrnchcd both ends.

I
t5
t6

..lix) t
l.()(x )

1.0

r0()

.,t
150

1.000

I0()

5.000

2.0(x)

l. (x)0

1.000

l.0 (x)

.,\u1hor izcd Signatut c u ilh S tunr lr

Nalnc

I-and Linc Number:

Mobilc Nun.rber:

Dated:

I

I

I 
Nos. 

I 
6,000 

|

]Nos.

N os. 5{)0

t.l

Nos.

l

Nos.
l

I


