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Tender Documents for Purchase of Stationery ltems

A. INSTRUCTIONS TO BIDDERS (ITB):
Introduction

1. Source of 1.1 The Government of Pakistan allocates funds to the Islamabad Capital
Funds Territory Police during every financial year for purchase of Stationery
Items for use by Police Personnel.

2. Eligible 2.1 This Invitation for Bids (IFB) is open to all firms having valid NTN
Bidders and GST (STRN) registration in Pakistan.

2.2 Itis compulsory for the firms to be on the “Active Taxpayers List” of
the Federal Board of Revenue (both income tax and sales tax)
otherwise the bid will be unconditionally rejected.

2.3 Firm must be maintaining a bank account in a scheduled bank /
branch of the State Bank of Pakistan. A fresh solvency certificate
with regard to soundness of the firm duly issued from the concerned
bank / branch is compulsory for successful participation in tender.

2.5 Government-owned enterprises in Pakistan may participate only if
they are legally and financially autonomous and if they operate under
commercial law.

2.6 Bidders shall not be under a declaration of ineligibility/blacklisted
by any Government (Federal & Provincial), a local body or any public
sector organization.

3. Eligible Goods 3.1 All goods / items to be supplied under the contract shall have their
and Services origin in Pakistan or outside. Moreover, all expenditures made under
the contract will be limited to such goods and services.

3.2 For purposes of this clause, “origin” means the place where the goods
/ items are produced, or the place from which the related services are

supplied.
4. Cost of 4.1 The Bidder shall bear all costs associated with the preparation and
Bidding submission of its bid, and Islamabad Capital Territory Police,

hereinafter referred to as “the Purchaser” shall in no case be
responsible or liable for those costs, regardless of the conduct or
outcome of the bidding process.

THE BIDDING PROCEDURE
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5. Singlestage— 5.1 Single stage — two envelope bidding procedure shall be applied as per
two envelop PPRA Rules 36(b):

bidding
procedure

(i)

(i)

(iii)

(iv)

v)

(vi)

The online bid shall comprise a single package containing
separately technical proposal and financial proposal.

The Technical Bid submitted online through PPRA (EPADS)
will be opened in the presence of the representatives of the
participating firms who choose to attend the process:

It is mandatory for all participating firms to provide complete
specifications of offered items. It is preferable to provide
samples for official record.

The Purchaser shall evaluate the technical proposal
without reference to the price and reject any proposal
which do not conform to the specified requirements:

After finalization of technical bids, the Financial Bid of
technically qualified firms will be opened in the presence of
the representatives of the participating firms who choose to
attend the process:

The lowest financial bid (inclusive of applicable taxes and
duties) of technically qualified bidder shall be declared
unconditionally successful in case of each item.

THE BIDDING DOCUMENTS

6. Content of 6.1 The bidding procedures for required items and contract terms are
Bidding prescribed in the bidding documents. In addition to the invitation for
Documents Bids, the bidding documents include:

(@) Instructions to Bidders (ITB)

(b) General Conditions of Contract (GCC)
(c) Special Conditions of Contract (SCC)
(d) Schedule of Requirements

(e) Technical Specifications

(f) Contract Form

(g) Performance Guaranty Form

(h) Price Schedule

6.2 The Bidder is expected to examine all instructions, forms, terms, and
specifications in the bidding documents. Failure to furnish all information
in a correct manner as required by the bidding documents shall result in
unconditional rejection of bid. Furthermore, submission of a bid not
substantially responsive to the bidding documents in every respect will be
at the Bidder’s risk and may result in the rejection of its bid.
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7. Clarification
of Bidding
Documents

8. Amendment
of Bidding
Documents

7.1

8.1

8.2

8.3

A prospective Bidder requiring any clarification of the bidding
documents may notify the Purchaser in writing at the Purchaser’s address
indicated in the invitation for Bids. The Purchaser will respond in writing
to any request for clarification of the bidding documents, which it
receives not later than three (03) working days prior to the deadline for
the submission of bids prescribed in the Invitation for Bids. Written
copies of the Purchaser’s response (including an explanation of the query
but without identifying the source of inquiry) will be sent to all
prospective bidders that have received the bidding documents.

At any time prior to the deadline for submission of bids, the Purchaser,
for any reason, whether at its own initiative or in response to a
clarification requested by a prospective Bidder, may modify the bidding
documents by amendment.

All prospective bidders that have received the bidding documents will be
notified of the amendment in writing, and will be binding on them.

In order to allow prospective bidders reasonable time in which to take the
amendment into account in preparing their bids, the Purchaser, at its
discretion, may extend the deadline for the submission of bids.

PREPARATION OF BIDS

9. Language of
Bid

10. Documents
Comprising
the Bid

9.1

10.1

The bid prepared by the Bidder, as well as all correspondence and
documents relating to the bid exchanged by the Bidder and the
Purchaser shall be written in English. Supporting documents and
printed Literature furnished by the Bidder may be in another language
provided they are accompanied by an accurate translation of the
relevant passages in English, in which case, for purposes of
interpretation of the Bid, the translation in English shall govern.

The bid prepared by the Bidder shall comprise the following
components:

(@) A Price Schedule completed in accordance with ITB Clauses
11, 12 and 13 (to be submitted alongwith the proposal);

(b) Documentary evidence established in accordance with ITB
Clause 14 that the Bidder is eligible to bid and is qualified to
perform the contract if its bid is accepted,

(c) Documentary evidence established in accordance with ITB
Clause 15 that the items to be supplied by the Bidder are
eligible goods and conform to the bidding documents; and

(d) Bid security furnished in accordance with ITB Clause 16.
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11. Form of 11.1
Price
Schedule

12. Bid Prices 12.1

12.2

12.3

124

125

12.6

12.7

12.8

12.9

The Bidder shall complete the appropriate Price Schedule furnished in
the bidding documents by printing the same on company / firm letter
head, indicating the items to be supplied, a brief description of the
items, packing, quantity, and price. Any interlineations, erasures, or
overwriting in Price Schedule / Financial Bid shall be invalid and
the tender shall be unconditionally rejected.

The Bidder shall indicate on the attached Price Schedule on company /
firm letter head, the unit prices and total bid price of the items, it
proposes to supply under the contract as mentioned in ITB clause 11.

Form of price Schedule is to be filled in very carefully and must be
typed. Any alteration/ correction is strictly not allowed and shall render
the bid to be unconditionally rejected. Every page is to be signed and
stamped at the bottom. Name of the person (s) signing & the company
stamp should be used.

The bidder should quote the prices of items according to the technical
specifications and currency as provided in the Form of Price Schedule
and Technical Specifications. The specifications of items, different
from the demand of enquiry, will straightway be rejected.

The prices offered by the bidder will be valid and binding on the bidder
throughout the period of contract.

The bidder is required to offer competitive price. All prices must
include the General Sales Tax (GST), other taxes, duties, where
applicable. If there is no mention of taxes, the offered/quoted price
will be considered as inclusive of all prevailing taxes / duties. The
benefit of exemption from or reduction in the GST or other taxes shall
be passed on to the purchaser.

Any change in tax rate / duties i.e. increase or decrease, after the
submission of bids to the purchaser, shall be adjusted as an
addition or reduction in prices of each item. No other statement at
any place in this bidding documents shall supersede clause 12.6. All
bidders to note for strict compliance.

Prices offered should be for the entire quantity demanded; partial
quantity offers shall straightaway be rejected. Any type of conditional
offer will also be considered as non-responsive bidder and will be
rejected.

While tendering quotation, the market trend / inflation in the rate of
goods and services in the market should be kept in mind. No request for
increase in price due to market fluctuation in the cost of goods and
services will be entertained till the end of contract.

Prices offered should be for the entire contract period. No change in
price is allowed after opening of financial bids except any change
covered under ITB clause 12.6.
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12.10 Prices shall include all type of costs which may include packing,
transportation, delivery and any other type of expenditure associated
with the goods. No extra payment of any kind will be made to the
successful bidder.

13 Bid 13.1  Prices shall be quoted in Pak Rupees Only.
currencies

14 Bidder’s 14.1  Pursuant to ITB Clause 10, the Bidder shall furnish, as part of its bid,
Eligibility documents establishing the Bidder’s eligibility to bid and its
and qualifications to perform the contract if its bid is accepted.
Quialification

142 The documentary evidence of the Bidder’s eligibility to bid shall
establish to the Purchaser’s satisfaction that the Bidder, at the time of
submission of its bid, is an eligible as defined under ITB Clause 2.

14.3  The documentary evidence (to be submitted along with the proposal) of
the Bidder’s qualifications to perform the contract if its bid is accepted
shall establish to the Purchaser’s satisfaction:

(@) National Tax Number (NTN) and Sales Tax Registration
Number (STRN) with documentary proof will have to be
provided by each bidder in the tender.

(b) The bidder/manufacturer will submit an affidavit on legal
stamp paper of Rs.20/- that their firm has not been blacklisted
in the past on any ground by any Government (Federal,
Provincial), a local body or a public sector organization. On
account of submission of any false statement the bidder will be
straightway rejected. The decision will be final one and non-
challengeable.

(c) Fresh solvency certificate issued by a scheduled bank / branch
of the State Bank of Pakistan with regard to the financial
soundness of the firm.

The brochures/leaflets containing information regarding quoted
item(s) must be attached with the proposal to judge the
specification of the quoted item(s).

15 Eligibility 15.1 Pursuant to ITB Clause 10, the Bidder shall furnish alongwith the

and proposal, as part of its bid, documents establishing the eligibility and
Conformity conformity to the bidding documents of all items, which the Bidder
to Bidding proposes to supply under the contract.

Documents

15.2  The documentary evidence of the eligibility of the items shall consist of
a statement in the Price Schedule of the country of origin of the goods
offered which a certificate of origin issued by the manufacturer shall
confirm (if applicable).

Islamabad Capital Territory Police. General Branch, Police Lines, H-11, Islamabad. 051-9258371 (Ext: 124), Fax: 051-4443180
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15.3

16 Bid Security 16.1

16.2

16.3

16.3

17 Bid Validity 17.1

17.2

17.3

18 Formatand 18.1
Signing of
Bid

The bidder MUST produce alongwith the proposal, literatures of
quoted product (s) according to the strength and packing of demand of
enquiry.

Pursuant to ITB Clause 10, the Bidder shall furnish, as part of its
proposal, a bid security in the amount specified in SCC.

The bid security is required to protect the Purchaser against the risk of
Bidder’s conduct, which would warrant the security’s forfeiture,
pursuant to ITB Clause 16.3.

In case of more than one sample for any item, bid security shall be
calculated according to the highest quoted price.

The bid security may be forfeited:

(a) If a Bidder withdraws its bid during the period of bid validity;
or
(b) In the case of a successful Bidder, if the Bidder fails:
(1) To sign the contract in accordance with ITB Clause 33;

(2) To complete the supplies in accordance with Clause 20
of the General Condition of Contract.

Bids shall remain valid for the period of whole financial year after the
date of opening of bids prescribed by the Purchaser. A bid valid for a
shorter period shall be rejected by the Purchaser as non-responsive.

The purchaser shall ordinarily be under an obligation to process and
evaluate the bid within the stipulated bid validity period. However
under exceptional circumstances and for reason to be recorded in
writing, if an extension is considered necessary, all those who have
submitted their bids shall be asked to extend their respective bid
validity period. Such extension shall be for not more than the period
equal to the period of the original bid validity.

Bidders who —

(a) Agree to the procuring agency’s request for extension of bid
validity period shall not be permitted to change the substance
of their bids; and

(b) Do not agree to an extension of the bid validity period shall be
allowed to withdraw their bids without forfeiture of their bid
securities (earnest money).

The bidder shall prepare and submit an original bidding documents
obtained from the office of AIG Logistics along with original receipt.
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18.2

18.3

18.4

The original bid shall be typed in indelible ink and shall be signed by
the Bidder or a person or persons duly authorized to bind the Bidder to
the contract. The person or persons signing the bid shall initial all pages
of the bid alongwith stamp.

Any interlineations, erasures, handwriting or overwriting in Technical
bid shall be invalid.

Any interlineations, erasures, handwriting or overwriting in Financial
bid shall be invalid and the tender shall be unconditionally rejected.

SUBMISSION OF BIDS

19 Sealing and 19.1

Marking of
Bids

19.2

19.3

194

20 Deadline for
Submission
of Bids

20.1

The name of tender may be written on envelop in bold and legible letters to
avoid confusion. Similarly, the bidder shall seal the proposals/bid in
envelope.

The inner and outer envelopes shall:

(a) Be addressed to the Purchaser at the address given in the invitation
for Bids i.e. General Branch, office of the AIG Logistics, Police
Lines Headquarters, Sector H-11, Islamabad; and

(b) Bear the Name of Islamabad Police and name indicated in the
invitation for Bids, and a statement: “DO NOT OPEN BEFORE,”
to be completed with the time and the date specified in the IFB.

The inner envelopes shall also indicate the name and address of the bidder
to enable the bid to be returned unopened in case it is declared as “non-
responsive” or “late”.

If the outer as well as inner envelops are not sealed and marked as required
by ITB Clause 19.2, the Purchaser will assume no responsibility for the
bid’s misplacement or premature opening.

Bids must be submitted by hand and to be received by the Purchaser at the
address specified under ITB Clause 19.2 not later than the time and date
specified in the Invitation for Bids. The bidders are encouraged to arrive
at the Purchaser’s specified address 30 minutes before the bid
submission time to avoid delay resulting from any unforeseen event
including Traffic Jams, Security clearance at Check Points or Entry

Islamabad Capital Territory Police. General Branch, Police Lines, H-11, Islamabad. 051-9258371 (Ext: 124), Fax: 051-4443180
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20.2

21 LateBid 211

22 Withdrawal 22.1
of Bids

Gates / Reception of the premises. The bidders’ representatives who are
submitting the bid shall sign the Attendance Sheet evidencing their
participation otherwise bid shall not be acceptable.

The Purchaser may, at its discretion, extend this deadline for the submission
of bids by amending the bidding documents in accordance with ITB Clause
8, in which case all rights and obligations of the Purchaser and bidders
previously subject to the deadline will thereafter be subject to the deadline
as extended. Any extension of deadline without writing is not allowed.

Any bid received by the Purchaser after the deadline (date and time) for
submission of bids prescribed by the Purchaser pursuant to ITB Clause 20
will be rejected and returned unopened to the bidder.

The bidder may withdraw its bid after the bid’s submission / signature on
attendance sheet and prior to the deadline prescribed for submission of bids
by giving a written application on firm’s letter head. Representative of the
firm is advised to keep extra letter head at all times.

No bid may be withdrawn in the interval between the deadline for
submission of bids and the expiration of the period of bid validity specified
in ITB Clause 17. Withdrawal of a bid during this interval may result in the
bidder’s forfeiture of its bid security (earnest money), pursuant to the ITB
Clause 16.3(a).

OPENING AND EVALUATION ON BIDS

22.2
23 Opening of 23.1
Bids by the
Purchaser
23.2
23.3
23.4

24 Clarification of 24.1

The Purchaser will open the sealed bids in the presence of bidders’
representatives (who choose to attend the process) at the time, on the date,
and at the place specified in the invitation for Bids.

The bidders’ names, item(s) for which they quoted their rate and such
other details as the Purchaser, at its discretion, may consider appropriate,
will be announced aloud at the opening of the proposal. No bid shall be
rejected at bid opening time, except for late bids, which shall be returned
unopened to the bidder pursuant to ITB Clause 21.

The financial bids found without Bid Security (earnest money) OR
having less Bid Security (earnest money) will also be returned
unannounced to the bidders even if they are qualified in the
evaluation of their technical proposal. However, prior to return to the
bidder, the chairman of the Purchase Committee will record written
statement / reason on such bids.

The Purchaser will prepare necessary technical evaluation report.

During evaluation of the bids, the Purchaser may, at its discretion, ask the
bidder for a clarification of its bid. The request for clarification and the
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Bids

25 Preliminary
Examination

26 Evaluation &
Comparison of
Bids

25.1

25.2

25.3

254

25.5

26.1

26.2

26.3

response shall be in writing, and no change in the prices or substance of
the bid shall be sought, offered, or permitted.

The Purchaser will examine the bids to determine whether they are
complete, whether any computational errors have been made, whether
required sureties have been furnished, whether the documents have been
properly signed, and whether the bids are generally in order.

Except those mentioned at clause 18.4, the arithmetical errors in the
financial bids will be rectified on the following basis. If there is a
discrepancy between the unit price and the total price that is obtained by
multiplying the unit price and quantity, the UNIT PRICE shall prevalil,
and the total price shall be corrected. If the bidder/supplier does not
accept the correction of the errors, its bid will be rejected, and its bid
security may be forfeited. If there is a discrepancy between words and
figures, the amount in WORDS will prevail.

The Purchaser may waive any minor informality, nonconformity, or
irregularity in a bid which does not constitute a material deviation,
provided such waiver does not prejudice or affect the relative ranking of
any bidder, except anything rendering the bid unconditionally invalid
under any other clause of these bidding documents / terms & conditions.

Prior to the detailed evaluation, pursuant to ITB Clause 26 the Purchaser
will determine the substantial responsiveness of each bid to the bidding
documents. For purposes of this Clause, a substantially responsive bid is
one, which conforms to all the terms and conditions of the bidding
documents without material deviations. Deviations from, or objections or
reservations critical provisions, such as those concerning Applicable Law,
Taxes & Duties and GMP practices, Bid Security for the proposals. The
Purchaser’s determination of a bid’s responsiveness is to be based on the
contents of the bid itself without recourse to extrinsic evidence.

If a technical bid is not substantially responsive, it will be rejected by the
Purchaser and may not subsequently be made responsive by the Bidder by
correction of the nonconformity.

The Purchaser will evaluate and compare the bids, which have been
determined to be substantially responsive, pursuant to ITB Clause 25.

The evaluation of the financial proposal will be on the basis of price
inclusive of prevailing taxes and duties in pursuant to ITB Clause 12 and
bid security. However, previous performances, test reports, inspection of
plant / factory/ premises, previous experience and report, financial
soundness and any other details as the Purchaser, at its discretion, may
consider appropriate, will be considered during technical evaluation
before financial opening.

All bids shall be evaluated in accordance with the evaluation criteria (ITB
Clause 27) and other terms and conditions set forth in these bidding
documents.
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26.4

27 Evaluation 27.1
Criteria

28 Contactingthe 28.1
Purchaser

29 Qualification & 29.1
disqualification
of Bidders

29.2

29.3

29.4

29.5

A bid once opened in accordance with the prescribed procedure shall be
subject to only those rules, regulations and policies that are in force at the
time of issue of notice for invitation of bids.

Facts such as previous performances and record, inspection of
plant/factory/premises, previous experience, financial soundness and such
other details as the Purchaser, at its discretion, may consider appropriate
will be taken into consideration during evaluation of technical bids.

Financial bid of only those firms will be opened which are considered
technically qualified by the purchaser in writing.

Any effort by a bidder to influence the Purchaser in its decisions on bid
evaluation, bid comparison, or contract award may result in the rejection
of the bidder’s bid. Canvassing by any bidder at any stage of the tender
evaluation is strictly prohibited. Any infringement will lead to
disqualification.

The Purchaser will determine to its satisfaction whether the bidders are
qualified to perform the contract satisfactorily, in accordance with the
criteria listed in ITB Clause 14.3.

The determination will take into account the bidder’s financial, technical,
production, transportation and other necessary capabilities. It will be
based upon an examination of the documentary evidence of the bidder’s
qualifications submitted by the Bidder, pursuant to ITB Clause 14.3, as
well as such other information as the Purchaser deems necessary and
appropriate. Further, during the process of selection of supplier, Technical
Committee of the Islamabad Police may inspect the manufacturing
plant/production capacity/warehousing system/GMP practices by a team
of experts for assessment if deems necessary.

An affirmative determination of technical bid will be a prerequisite for
financial opening of bids and subsequent award of the contract to the
lowest bidder. A negative determination will result in rejection of the
bidder’s technical bid and exclusion from opening of financial bid
process.

The Purchaser, at any stage of the procurement proceedings, having
credible reasons for or prima facie evidence of any defect / deficiency in
supplier’s capacities, may require the suppliers to provide information
concerning their professional, technical, financial, legal or managerial
competence whether already qualified during technical evaluation process
or not:

The Purchaser will disqualify a bidder if it finds, at any time, that the
information submitted by him concerning his qualification as supplier was
false and materially inaccurate or incomplete.
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30 Rejection of 30.1 The Purchaser may reject any or all bids at any time prior to the
Bids acceptance of a bid. The Purchaser will upon request communicate to any
bidder who submitted a bid, the grounds for its rejection of any or all bids,

but is not required to justify those grounds.

30.2 The Purchaser incurs no liability, solely by virtue of its invoking Clause
30.1 towards bidders who have submitted bids.

30.3 All bidders are encouraged to remain in contact with the Purchaser to
obtain the results of bid evaluation, acceptance or rejection of bids.
Intimation of the rejection of any or all bids will be given promptly to the
concerned bidders that submitted bids.

31 Re-Bidding 31.1 If the Purchaser rejected all bids in pursuant to ITB Clause 30, it may call
for a re-bidding or if deems necessary appropriate the Purchaser may seek
any alternative methods of procurement under Rule 42 of the Public
Procurement Rules-2004.

31.2 The purchaser before invitation for re-bidding will assess the reasons for
rejection and may revise specifications, evaluation criteria or any other
condition for bidders, as it may deem necessary.

32 Results of 32.1 All bidders are encouraged to remain in contact with the Purchaser to
Evaluation obtain the results of bid evaluation, acceptance or rejection of bids.
Report

AWARD OF CONTRACT

33 Acceptance of  33.1 Subject to ITB Clause 31, the bidder with the lowest evaluated bid, if not
Bid and Award in conflict with any other law, rules, regulations or policy of the Federal
criteria Government, will be awarded the contract, within the original or extended

period of bid validity.

34 Purchaser’s 34.1 The Purchaser reserves the right at the time of contract award to increase
right to vary or decrease, the quantity of items originally specified in the Price
quantities at schedule and Schedule of Requirements without any change in unit price
time of award or other terms and conditions. All participating bidders unconditionally

agree to the said clause.

35 Limitationson 35.1 Negotiations may not relate to the price or substance of tenders or unit

negotiations

rates (i.e price) specified by the bidder in his tender, but only to minor
technical, contractual or logistical details. As guidance only, negotiations
may normally relate to the following areas:

e Minor alterations to technical details, such as the terms of
reference, the scope of work, or drawings;

e Minor amendments to the special conditions of contract;

Islamabad Capital Territory Police. General Branch, Police Lines, H-11, Islamabad. 051-9258371 (Ext: 124), Fax: 051-4443180
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e Agreeing final delivery or completion schedules to accommodate
any changes required by the purchaser;

e The proposed methodology or staffing;
e Input required from the purchaser;

e Clarifying details that were not apparent or could not be finalized
at the time of bidding;

e The bidder’s tax liability in Pakistan, if the bidder is a foreign
company.

Negotiations will not be used to:

e Substantially change the technical quality or details of the
requirement, including the tasks or responsibilities of the bidder
or the performance of the goods;

e Substantially alter the terms and conditions of contract;

e Substantially alter anything which formed a crucial or deciding
factor in the evaluation of the tenders or proposals.

e Rates/ Prices offered by the bidder

36 Notificationof  36.1 Prior to the expiration of the period of bid validity, the Purchaser will
Award notify the successful bidder, to be confirmed in writing by registered
letter, that its bid has been accepted.

36.2 The notification of award will constitute the formation of the Contract.

37  Signing of 37.1 The Purchaser will invite the bidder to sign the same Contract form
Contract provided in the bidding documents alongwith updated information about
price etc., incorporating all agreements between the parties the same time
as the Purchaser notifies the successful bidder that its bid has been

accepted.

37.2  The contract will be signed on the legal stamp paper to be arranged by the
supplier. The Purchaser will issue Purchaser Order on the same date of
signing of contract. If the successful bidder, after completion of all codel
formalities shows inability to sign the Contract then their complete bid
security/earnest money will be forfeited and the firm will be
unconditionally blacklisted for future participation. In such situation the
Purchaser may make the award to the next lowest evaluated bidder or may
call for new bids at its own discretion.

38 Performance 38.1 The successful bidder shall furnish the performance guaranty/security in
Guarantee/ accordance with the Special Conditions of Contract within a fortnight
after signing the contract and award of supply order. The bid security

Islamabad Capital Territory Police. General Branch, Police Lines, H-11, Islamabad. 051-9258371 (Ext: 124), Fax: 051-4443180
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would be returned to the bidder upon submission of performance
guaranty.

Failure of the successful Bidder to comply with the requirement of ITB
Clause 37 or ITB Clause 38.1 shall constitute sufficient grounds for the
annulment of the award and forfeiture of the security, in which event the
Purchaser may make the award to the next lowest evaluated Bidder or call
for new bids at its own discretion.

The Purchaser requires that the Procuring Agency as well as
Bidders/Suppliers/Contractors observe the highest standard of ethics
during the procurement and execution of such contracts. In pursuance of
this policy, the Purchasers:

() defines, for the purposes of this provision, the terms set forth
below as follows:

Q) “corrupt practice” means the offering, giving, receiving
or soliciting of anything or value to influence the action
of a public official in the procurement process or in
contract execution; and

(i) “fraudulent practice” means a misrepresentation of facts
in order to influence a procurement process of the-
execution of a contract to the detriment of the Purchaser
and includes collusive practice among Bidders (prior to
or after bid submission) designed to establish bid prices
at artificial non-competitive levels and to deprive the
Purchaser of the benefits of free and open competition;

(b) Will reject a proposal for award it if determines that the bidder
recommended for award has engaged in corrupt or fraudulent
practices in competing for the contract in question;

(c) Will declare a firm ineligible, either indefinitely or for a stated
period of time, to be awarded a contract if it at any time
determines that the firm has engaged in corrupt or fraudulent
practices in competing for, or in executing, a contract.

B. GENERAL CONDTIONS OF CONTRACT (GCQ)

Security

38.2

39 Corruptor 39.1
Fraudulent
Practices

1 Definitions 1.1

In this Contract, the following terms shall be interpreted as
indicated:

(d) “The Contract” means the agreement entered into between
the Purchaser and the Supplier, as recorded in the Contract
Form signed by the parties, including all attachments and
appendices thereto and all documents incorporated by
reference therein.

(b) “The Contract Price” means the price payable to the
Supplier under the Contract for the full and proper
performance of its contractual obligations.

(c) “The Goods” means items which the Supplier is required to
supply to the Purchaser under the Contract.

Islamabad Capital Territory Police. General Branch, Police Lines, H-11, Islamabad. 051-9258371 (Ext: 124), Fax: 051-4443180
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2 Application

3 Country of Origin

4  Standards

5  Use of Contract
Documents and
Information.

21

3.1

3.2

4.1

5.1

5.2

(d) “The Services” means those services ancillary to the supply
of above items, such as packing and transportation of goods
upto the desired destinations and other such obligations of the
Supplier covered under the contract.

(e) “GCC” means the General Conditions of Contract contained
in this section.

(f) “SCC” means the Special Conditions of Contract.

(g) “The Purchaser” means the Islamabad Capital Territory
Police.

(h) “The Purchaser’s country” is the country named in SCC

(i) “The Supplier” means the individual or firm supplying the
items and services under this Contract.

(1) “Day” means calendar day.

These General Conditions shall apply to the extent that they are
not superseded by provisions of other parts of the Contract.
However, Special Conditions of Contract shall supersede any
General Conditions, if in conflict.

All goods and related services to be supplied under the contract
shall have their origin in Pakistan or abroad and all expenditures
made under the contract will be limited to such goods and
services.

For purposes of this clause, “Origin” means the place where the
goods are produced, or the place from which the related services
are supplied. Goods are produced when, through manufacturing or
processing.

The goods supplied under this Contract shall conform to the
standards mentioned in the Technical Specifications.

The Supplier shall not, without the Purchaser’s prior written
consent, disclose the Contract, or any provision thereof, or any
specification, plan, drawing, pattern, sample, or information
furnished by or on behalf of the Purchaser in connection
therewith, to any person other than person employed by the
Supplier in the performance of the Contract. Disclosure to any
such employed person shall be made in confidence and shall
extend only so far as may be necessary for purposes of such
performance.

The Supplier shall not without the Purchaser’s prior written
consent, make use of any document or information enumerated in
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6 Patent Rights

7  Collection of
Samples

8  Ensuring storage
arrangements

9  Inspections and
Tests

10 Laboratory tests

(if applicable)

5.3

5.4

6.1

7.1

8.1

9.1

9.2

9.3

9.4

10.1

10.2

GCC Clause 5.1 except for purposes of performing the Contract.

Any document, other than the contract itself, enumerated in GCC
Clause 5.1 shall remain the property of the Purchaser and shall be
returned (all copies) to the Purchaser on completion of the
Supplier’s performance under the Contract if so required by the
Purchaser.

The Supplier shall permit the Purchaser to inspect the Supplier’s
accounts and records relating to the performance of the supplier.

The supplier shall indemnify the purchaser against all third-party
claims to infringement of patent, trademark, or industrial design
rights arising from use of the goods or any part thereof in the
country.

Samples of all goods are mandatorily / compulsorily required
on the date and time of tender submission.

To ensure storage arrangements for the intended supplies, the
supplier shall inform the purchaser in advance. However, in case
no space is available at the warehouse / store of purchaser at the
time of supply, the Purchaser will inform the supplier in writing
the possible time frame of availability of space by which the
supplies can be made. In case the supplier abides by the given
time frame he will not be penalized for delay.

The Purchaser or its representative shall have the right to inspect
and/or to test the items to confirm their conformity to the Contract
specification at no extra cost to the Purchaser.

For the purpose of inspection, the supplier shall inform the
Purchaser at least one (1) week in advance when goods are
manufactured/available for inspection. If any item is declared of
sub-standard quality, the purchaser will allow retesting depending
on the merits of individual case.

The Purchaser has right to inspection of supplies and to reject the
items at purchaser’s premises.

Nothing in GCC Clause 9 shall in any way release the Supplier
from any warranty or other obligations under this Contract.

All goods and items will be acceptable subject to physical
examination. The Inspection Committee of Islamabad Capital
Territory Police will carry out the physical examination after
shipment of the goods.

If any item is found to be substandard against the required
specifications, the purchaser may reject the goods, and the
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11 Delivery and
Documents

12 Insurance

13 Transportation

14 Incidental Services

15 Warranty

10.3

111

121

131

13.2

141

151

15.2

15.3

supplier shall replace the rejected goods or arrange alterations
necessary to meet the required specifications free of cost.
Replacement of the rejected supplies must be completed within 30
days from the date of communication of decision to the
manufacture/ supplier by the purchaser. However, the initial
delivery date of the concerned installment will be considered that
of actual delivery date. This opportunity will be provided only
once. In case after re-examination or replacement of supplies, if it
is found again sub-standard quality, action will be taken against
the supplier besides other punitive action under the tender/supply
order.

All laboratory tests(where applicable) shall be done at the
Supplier’s risk and cost.

The Supplier in accordance with the terms specified in the
Schedule of Requirements shall make delivery of the goods. The
details of documents to be furnished by the Supplier are specified
in SCC.

The items supplied under the Contract shall be delivered duty paid
(DDP) under which risk is transferred to the buyer after having
been delivered: hence insurance coverage is seller’s
responsibility.

The Supplier shall arrange such transportation of the goods as is
required to prevent their damage or deterioration during transit to
their final destination as indicated in the Schedule of
Requirement.

The items will be delivered to Purchaser’s place as per schedule
of requirement on the risk and cost of the supplier. All Zila,
Octroi, duties and other provincial taxes will be borne by the
supplier. Transportation including loading/unloading of vehicles
shall be arranged and paid for by the supplier, and related cost
shall be inclusive in the contract price. The addresses of
destinations/offices will be given in the purchase order.

The Supplier will be required to provide the incidental services as
specified in SCC and the cost of which should include in the total
bid price.

The goods shall be accompanied by the necessary
warrantee/guarantee by the supplier as prescribed by the original
manufacturers.

The Purchaser shall promptly notify the supplier in writing of any
claims arising under this warranty.

Upon receipt of such notice, the supplier shall, within the period
specified in SCC and with all reasonable speed, alter or replace

Islamabad Capital Territory Police. General Branch, Police Lines, H-11, Islamabad. 051-9258371 (Ext: 124), Fax: 051-4443180

-18 -



Tender for Purchase of Stationery Items

Financial Year 2026-27

16

17

18

19

20

21

Payment

Prices

Contract
Amendments

Assignment

Subcontracts

Delays in the
supplier’s
Performance

154

16.1

16.2

17.1

18.1

19.1

20.1

211

21.2

21.3

the defective items thereof, without costs to the Purchaser.

If the Supplier, having been notified, fails to remedy the defect(s)
within the period specified in SCC, within a reasonable period,
the Purchaser may proceed to take such remedial action as may be
necessary, at the Supplier’s risk and expense and without
prejudice to any other rights which the purchaser may have
against the Supplier under the Contract.

The method and conditions of payment to be made to the Supplier
under this Contract shall be specified in SCC.

The currency of payment is Pakistani Rupees ONLY.

Prices charged by the supplier for items delivered under the
Contract shall not vary from the prices quoted by the Supplier in
its bid and shall remain the same till expiry of the original bid
validity period provided the Purchaser’s request for bid validity
extension. No change in price is allowed except ITB clause
12.6.

No variation in or modification of the terms of the Contract shall
be made except by written amendment signed by the parties.

The Supplier shall not assign, in whole or in part, its obligations
to perform under this contract, except with the Purchaser’s prior
written consent.

The supplier shall not be allowed to sublet the job and award
subcontracts under this contract otherwise the contract will
be terminated and supplier will be unconditionally
blacklisted.

Delivery of the items shall be made by the supplier in accordance
with the time schedule prescribed by the Purchaser in the
Schedule of Requirements.

If at any time during performance of the contract, the supplier
should encounter conditions impeding timely delivery of the
items, the supplier shall promptly notify the Purchaser in writing
of the fact of the delay, its likely duration and its cause(s). As
soon as practicable after receipt of the supplier’s notice, the
Purchaser shall evaluate the situation and may at its discretion
extend to supplier’s time for performance, with or without
liquidated damages, in which case the extension shall be ratified
by the parties by amendment of contract.

Except as provided under GCC Clause 23, a delay by the supplier
in the performance of its delivery obligations shall render the
supplier liable to the imposition of liquidated damages pursuant to
GCC Clause 22, unless an extension of time is agreed upon
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22 Penalties/liquidated 22.1

Damages

23 Termination for
Default

24 Force Majeure

23.1

23.1

pursuant to GCC Clause 21.2 without the application of liquidated
damages.

In case of late delivery beyond the presented period, penalty as
specified in  SCC  will be imposed upon the
Supplier/manufacturer. The above Late Delivery (LD) is subject
to GCC Clause 24, including late delivery for reasons beyond
control. Once the maximum is reached, the Purchaser may
consider termination of the contract pursuant to GCC Clause 23.

The Purchaser, without prejudice to any other remedy for breach
of contract, by written notice of default sent to the Supplier, may
terminate this Contract in whole or in part:

(@) If the Supplier fails to deliver any or all of the items
within the period(s) specified in the Contract, or within
any extension thereof granted by the Purchaser pursuant
to GCC Clause 21; or

(b) If the Supplier fails to perform any other obligation(s)
under the contract.

(c) If the supplier, in the judgment of purchaser has engaged
in corrupt or fraudulent practices in competing for or in
executing the contract.

For the purpose of this clause:

“corrupt practice” means the offering, giving, receiving
or soliciting of anything of value to influence the action of a
public official in the procurement process or in contract
execution.

“fraudulent practice” means a misrepresentation of
facts in order to influence a procurement process or the execution
of a contract to the detriment of the Purchaser, and includes
collusive practice among Bidders (prior to or after bid
submission) designed to establish bid prices at artificial non-
competitive levels and to deprive the purchaser of the benefits of
free and open competition.

Notwithstanding the previsions of GCC Clauses 21, 22 and 23,
the Supplier shall not be liable for forfeiture of its performance
guaranty/bid security, or termination/ blacklisting for default if
and to the extent that its delay in performance or other failure to
perform its obligations under the contract is the result of event of
Force Majeure. For the purposes of this clause Force Majeure
means “An act of God or an event beyond the control of the
supplier and not involving the suppliers fault or negligence
directly or indirectly purporting to misplanning, mismanagement
and/or lack of foresight to handle the situation”. Such event may
include but are not restricted to acts of the purchaser in its
sovereign capacity, wars or revolutions, fires, floods, earthquakes,
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25 Termination for
Insolvency

26 Arbitration and
Resolution of
Disputes

27 Governing
Language

28 Applicable Law

29 Notices

251

26.1

26.2

26.3

27.1

28.1

29.1

epidemics, quarantine restrictions, road blocks / jams, strikes and
freight embargoes. If a Force Majeure situation arises, the
supplier shall promptly notify the purchaser in writing with
sufficient and valid evidence of such condition and the cause
thereof. Technical Committee nominated by Purchaser will
examine the pros and cons of the case and all reasonable
alternative means for completion of supply order under this
contract and will submit its recommendations to the competent
authority. However, unless otherwise directed by the purchaser in
writing, the supplier shall continue to perform its obligations
under the contract as far as is reasonably practical and shall seek
reasonable alternative means for performance not prevented by
the Force Majeure event.

The Purchaser may at any time terminate the Contract by giving
written notice to the supplier if the supplier becomes bankrupt or
otherwise insolvent. In this event, termination will be without
compensation to the supplier, provided that such termination will
not prejudice or effect any right of action or remedy which has
accrued or will accrue thereafter to the Purchaser.

The Purchaser and the Supplier shall make every effort to resolve
amicably by direct informal negotiation any disagreement or
dispute arising between them under or in connection with the
Contract.

If, after thirty (30) days from the commencement of such informal
negotiations, the Purchaser and the Supplier have been unable to
resolve amicably a Contract dispute, either party may require that
the dispute be referred to the Arbitrator for resolution through
arbitration.

In case of any dispute concerning the interpretation and
application of contract that shall be referred to the Arbitrary
Committee which will be constituted by Islamabad Capital
Territory Police. The decision of the committee will be final and
binding on the parties.

The Contract shall be written in English language. Subject to
GCC Clause 28, the version of the Contract written in the
specified language shall govern its interpretation. All
correspondence and other documents pertaining to the Contract,
which are exchanged by the parties, shall be written in English.

This Contract shall be governed by the laws of Pakistan and the
courts of Pakistan shall have exclusive jurisdiction.

Any Notice given by one party to the other pursuant to this
contract shall be sent to the other party in writing and confirmed
to other party’s address specified in SCC.
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29.2 A notice shall be effective when delivered or on the notice’s
effective date, whichever is later.
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)

()

©)

(4)

()

(6)

(7)

INVITATION FOR BIDS
Financial Year 2026-27

(Procurement of Stationery Items)

Islamabad Capital Territory Police invites sealed bids from the original
manufacturers/their authorized agents and suppliers in Pakistan registered with Income Tax/Sales
Tax Department for supply of Stationery Items as per annual demand specified in Price Schedule:

TERMS & CONDITIONS

National Competitive Bidding (NCB) will be conducted in accordance with single stage two
Envelop Bidding Procedure as per PPRA Rules 36(b).

Single stage two envelopes bidding procedure shall be applied. The bid shall comprise a single
package containing two separate envelopes. Each bid shall contain separately the financial and
technical proposal. All bids received shall be opened and evaluated in the manner prescribed in
the bidding documents. The amount of bid security/earnest money mentioned in EPADSs in the
shape of pay order/bank draft/call deposit in the name of AIG Logistics is required to be deposited
with the technical bid.

The tender will be completed in two phases (technical & financial) to ensure credibility,
transparency and procurement of quality goods. The first phase would be for technical evaluation
/ pre-qualification wherein profile of the company and specification of the goods would be
examined in the light of terms & conditions as mentioned in bidding documents. Firms will
provide samples of goods at the time of opening of bids. Goods will be subjected to tests by
Technical Committee of the Islamabad Capital Territory Police. The bidder will bear all the
charges of laboratory testing. It would help for selection of technically qualified / pre-qualified
firms, suppliers, manufacturers and in the second phase financial bids of technically qualified /
pre-qualified firms will be opened in front of all bidders (who choose to attend the process).

Interested eligible bidders may obtain complete set of bidding documents containing terms and
conditions, from EPADs of PPRA, Islamabad on submission of a written application on firm’s
letter head.

Bidding documents have been published through PPRA /EPADs. Moreover, a copy of the
advertisement is available for information only on the website of Public Procurement Regulatory
Authority  (www.ppra.org.pk) and website of Islamabad Capital Territory Police
(www.islamabadpolice.gov.pk).

Interested bidders are required to submit their bids online through PPRA / EPADs by due date and
time. Manual submission of bids will not be accepted / entertained. Bidders must submit original
bid security in General Branch, office of the AIG Logistics, Police Lines, H-11, Islamabad before
closing date and time, failing which their bids shall be unconditionally rejected. The bids received
online through PPRA (EPADs) till the stipulated date/time will be opened on the same day at
11.30am in presence of the bidders/their authorized representatives who choose to attend. Non-
provision of samples at the time of bid opening will result in rejection of bid.

On award of contract 5% Performance Guarantee would be deposited with the Islamabad
Capital Territory Police which will be forfeited on non delivery of store etc. within stipulated
period.
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(8) Pre-shipment inspection may be carried out at the risk & cost of supplier. Consignment may be
sealed by the Inspection Committee of Islamabad Capital Territory Police.

(9) The bidders are requested to give their best and final prices (in Pak Rupees only) as no
negotiations on the prices are allowed. The purchaser reserves the right to accept or reject any or
all bids without assigning any reason.

Following guidelines must be noted:

o Both Technical and Financial Bids must be submitted in separate sealed envelopes, two inner
envelopes and one outer envelope; marking the inner envelops “1-Technical Bids, 2-Financial
Bids”.

o Technical Bids submitted through PPRA(EPADSs) will be opened in the presence of bidders /
bidders’ representative who choose to attend. Financial bids shall be opened after completion
of technical evaluation process.

o Any bid without bid security or less bid security than required will be unconditionally
rejected.

o Detail terms and conditions are mentioned in the Tender Document.

Assistant Inspector General of Police
Logistics, Islamabad
Tel: 9258371 (Ext: 124)
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D: SPECIAL CONDITION OF CONTRACT (SCC)

1. Definitions (GCC Clause 1)
GCC 1.1 (a) The Purchaser is Islamabad Capital Territory Police.
GCC 1.1 (b) The Purchaser’s country is: Islamic Republic of Pakistan.
GCC1.1 © The Supplier is:

2. Country of Origin (GCC Clause 3) The country as indicated under GCC Clause 3. All
goods and related services to be supplied under the contract must be from that origin.

3. Bid Security (ITB Clause 16) ITB 16.1 — The Bidder shall furnish, as part of its financial
proposal/bid, the securities/earnest money (refundable) 2% in Pak Rupees @ Rs.200,000/- in
the shape of Bank Draft / Pay Order/ Call Deposit in the name of AIG Logistics, Islamabad..

Any bid found deficient of the bid security in any way will not be considered. No cheque will
be acceptable at any cost. The previous bid security, if available, will not be considered or
carried forward. However the bid security of any successful bidder will be returned upon
submission of Performance Guarantee equal to 5% of the contract amount and will remain
with Islamabad Capital Territory Police till completion of the contract period. In case of
unsuccessful bidder, the bid security will be returned.

4. Inspection and Tests (GCC Clause 9) Inspection and testing of goods will be in accordance
with GCC Clause 9.

5. Delivery and documents (GCC Clause 11) in pursuance of GCC Clause 11, the supplier
shall provide the following documents at the time of delivery of items to the office specified
in GCC 11.1 for verification and onward submission to office of the Inspector General of
Police, Islamabad duly completed in all respect for payment.

Stationery ltems:-

i.  Original copies of Delivery Note (Challan) (in triplicate) showing name of destination
to which delivery is to be made, item’s description and quantity.

ii.  Original copies of the Supplier’s invoices (in triplicate) showing warranty, name of
destination to which delivery is to be made, item’s description, quantity, per unit cost,
and total amount.

iii.  Original copies of the Sales Tax Invoices (where applicable) in triplicate showing
name of destination to which delivery is to be made, item’s description, quantity, per
unit cost (without GST), amount of GST and total amount (with GST).
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6.

Insurance (GCC Clause 12)

GCC 12.1 — The items supplied under the Contract shall be delivered duty paid (DDP) under
which risk is transferred to the buyer after having been delivered: hence insurance coverage is
seller’s responsibility. Since the insurance is seller’s responsibility, they may arrange
appropriate insurance coverage.

Incidental Services (GCC Clause 14)

GCC 14.1 — The following incidental services will be provided and the cost of which should
include in the total bid price.

a. The bidder will supply goods as per tender requirement

b. The following wording/insignia will be printed in bold letters both in Urdu & English in
indelible red color ink on each carton, pack, etc.

“NOT FOR SALE”
FOR USE ONLY BY THE
ISLAMABAD CAPITAL TERRITORY POLICE

c. Instruction may be given on packing in English and Urdu languages.

d. The name of products (if required), equally prominent, should be printed/written in
indelible ink both in English and Urdu on the outer cartons and on each Pack. Besides the
name and principal place of business of the manufacturer, manufacturing date, expiry
date, registration No., batch No., and Urdu version namely name of equipment should
also be written on the outer carton and on the most inner container in bold letters. In case
of non-fulfillment of these requirements the supply will not be accepted.

e. If the Supplier/ bidder charged the prices of incidental services separately in the financial
bid and not included in the contract price of items, the same will not be considered.

Warranty (GCC Clause 15) GCC 15.1 — The goods shall be accompanied by the necessary
warrantee in accordance with the provision of the prevailing rules.

GCC 15.2 — the goods shall be accompanied by the necessary warrantee/guarantee by the
Supplier. The Supplier warrants that the items supplied under the Contract are brand new,
unused and that they incorporate all recent improvements in design and materials unless
provided otherwise in the Contract. The Supplier further warrants that all the items supplied
under this Contract shall have no defect, arising from design, materials, or workmanship
(except when the design and/or material is required by the Purchaser’s specifications) or from
any act or omission of the Supplier, that may develop under normal use of the supplier items
in the conditions prevailing in the country of final destination.

This warranty shall remain valid for at least twelve (12) months from the date of
delivery/acceptance of the items at the concerned destinations.

GCC 15.3 & 15.4.- The period for correction of defects in the warranty period is 30 working
days.
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9. Payment (GCC Clause 16) GCC 16.1. — The method and conditions of a payment to be
made to the supplier under this contract shall be as follow:-

A. Payment shall be made in Pak Rupees ONLY.

B. The supplies will be delivered to the premises of Purchaser as per schedule of
requirements to be conveyed by the Islamabad Capital Territory Police in the Purchase
Order, on the risk and cost of the supplier. All Zila, Octroi and other
Provincial/Regional/District taxes will be borne by the supplier. Transportation charges
including loading/unloading of items shall be arranged and paid for the supplier, being
part of the contract price. No extra payment shall be made on that account. The addresses
of destinations/offices will be given in the Purchase Order.

C. The payment will be made to the supplier on receipt of original delivery challan(s) and
invoice (s) including those of GST (if applicable) in triplicate duly completed in all
respect and signed by the store official, signed and stamped by the Inspection Committee
at office of the AIG Logistics along with physical inspection report, carried out by the
Committee, referred to in GCC 9.

10. Performance Guarantee/Security (ITB Clause 38) ITB Clause 38.1.- Within a fortnight of
signing of contract, the successful bidder shall furnish the performance guaranty/security on
the legal stamp paper equivalent to 5% of the total contract amount from any of the Scheduled
banks in accordance with ITB Clause 38. The Performance Guaranty/ Security Form are
provided in the bidding documents. The bid security would be returned to the bidder upon
submission of performance guaranty.

11. Penalties/ Liquidated Damages (GCC Clause 22) GCC 22.1
A. Stationery Items

1. ltis preferred that the entire supplies will be delivered in one go within the time frame
specified in the schedule of requirement. In case delivery is not completed within the time
frame specified in the schedule of requirements, the contract to the extent of non-
delivered portion of supply will stand cancelled without formal notice to this effect. No
supplies will be accepted and the amount of performance guaranty/ security to the extent
of non-delivered portion of supplies will be forfeited. If the firm fails to supply the whole
consignment, the entire amount of performance guaranty/ Security will be forfeited to the
Government account and the firm will be blacklisted for further participation. The exact
dates of deliveries with and without penalty will be indicated in the Purchase Order
keeping in view the schedule of requirement.

2. In case of late delivery of items beyond the periods specified in the schedule of
requirements, penalty @ 0.5% per week of the cost of late delivered supply shall be
imposed upon the Supplier. The detail of penalties/liquated damages is given in the
schedule of requirements.

12. Arbitration and Resolution of Disputes (GCC Clause 26): GCC 26.3.-The dispute
resolution mechanism to be applied pursuant to GCC 29.1 & 29.2 shall be as follows:-
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In case of any dispute concerning the interpretation and application of Contract that shall be
referred to the Arbitration Committee constituted and approved by office of the Inspector General of
Police, Islamabad. The award rendered by the committee shall be final and binding on the Parties.

13. Governing Language (GCC Clause 26):- GCC 27.1.- The governing language shall be
English.

14. Applicable Law (GCC Clause 28):- GCC 28.1.- This Contract shall be governed by the laws
of Pakistan and the courts of Pakistan shall have exclusive jurisdiction.

15. Notices (GCC Clause 29):- GCC 29.1.- Purchaser’s address for notice purpose:

AIG Lodgistics,
Police Lines Headquarters,

Sector H-11, Islamabad.
Ph# 051-9258371 (ext: 124), Fax: 051-4443180

Supplier’s address for notice purpose:

Islamabad Capital Territory Police. General Branch, Police Lines, H-11, Islamabad. 051-9258371 (Ext: 124), Fax: 051-4443180
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SCHEDULE OF SUPPLIES

Schedule of Requirements for Stationery Items:-

The entire supplies shall be delivered in single installment within 60 days as mentioned
against each item w.e.f. the next date after date of issue of Purchase Order (without penalty) and with
the prescribed penalty as per following schedule of requirement:-

Mode of Penalty No of Days Total delivery period
Without penalty 60 days 60 days
With penalty @ 0.5 % per 30 days 90 days
week for 15 days of the
contract value (30 days after initial 60 days) (60+30)
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F: SAMPLE FORMS

Performance Guaranty/Security Form

Contract Form

Price Schedule

Affidavit for non-blacklisting

Acceptance of terms & conditions certificate by the bidder and provision of samples

ISARE R A
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1. Performance Guarantee/Security Form

To: (Name & Address of the Purchaser)

Whereas (Name of Supplier)(hereinafter called “the Supplier”) has undertaken, in pursuance of
Contract No. (number) dated (date) to supply (description of goods) (hereinafter called “the
Contract”).

And whereas it has been stipulated by you in the said Contract that the Supplier shall furnish you with
a Bank Guarantee by a scheduled bank for the sum of 5% of the total contract amount as a security for
compliance with the supplier’s performance obligations in accordance with the Contract.

And whereas we have agreed to give the Supplier a Guarantee:

Therefore we hereby affirm that we are Guarantors and responsible to you, on behalf of the Supplier,
up to a total of (Amount of the Guarantee in Words and Figures) and we undertake to pay you, upon
your first written demand declaring the Supplier to be in default under the Contract and without cavil
or argument, any sum or sums within the limits of (Amount of Guarantee) as aforesaid, without your
needing to probe or to show grounds or reasons for your demand or the sum specified therein.

This guarantee is valid until the day of 30" June, 2027

Signature and Seal of the Guarantors/Bank
Address

Date
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2. Contract Form

AGREEMENT

This agreement is executed between:-

1. Supplier’s Name & Address:
2. Purchaser’s Name & Address: Assistant Inspector General of Police,
Logistics, Islamabad.

3. Tender No. & Financial year: Tender No.09, F.Y 2026-27
4. Particulars of items:-

S.N. Name of item Rate (Rs.)

N -

5. Delivery: The supplier shall deliver the items at concerned store, Police Lines

Headquarters, Sector H-11, Islamabad during the financial year 2026-27 from the date of signing of
agreement / subsequent supply order within the time period prescribed in the supply order.

6. Inspection: Inspection Committee of this department shall examine and inspect the items
at Police Lines Headquarters, H-11, Islamabad.

7. Supplier’s Guarantee: Supplier clearly undertakes that supply will be completed within the
time period mentioned in the supply order, which will be the essence of this agreement. Moreover, the
items being supplied by the supplier would be exactly as per approved sample, absolutely free from
material and other defects and in accordance with the specifications/approved samples and quality.

8. Warranty/Guarantee: Warranty/Guarantee (if applicable) of the items as prescribed by the
manufacturer shall be from the date of supply. Any kind of immature mortality of items within
warranty period shall be replaced by the supplier free of cost.

9. Payment: The amount mentioned in the supply order as per rate mentioned in para-4 above
shall be processed immediately after delivery and inspection of items subject to the issued supply
order, production of bill and relevant documents.

10. Validity of Rates and Payment of Taxes: Rates mentioned in para-4 above shall be valid till
30™ June 2027. All taxes and duties shall be paid by the supplier. However, any change in current
taxes / duties by the Government shall be adjusted in the rate accordingly to which the supplier shall
have no objection and no right of appeal.

11. Increase / Decrease in guantity: Supply order shall be placed according to the requirements
of the department and availability of budget. Quantity of required stores may be increased or
decreased by the purchaser at any time. The supplier undertakes to have no objection and no right to
appeal for any change in the quantity of supply order.

12. Liguidated Damages: If the supplier fails to deliver the items of specified standard within
the specified time period, the purchaser shall deduct from the claim, liquidated damages @ 0.5% per
week and maximum upto 20% of the total value of the contract.
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13. Security Deposit: The supplier shall deposit performance security equivalent to 5% of the
total value of contract in favour of Assistant Inspector General, Logistics, Islamabad which shall
remain with this department till completion of warranty period / satisfactory supply of stores.

14. Penalty for failure of Supply: If the firm fails to supply any or all the items as per approved
specification and required standard within the time period mentioned in the supply order, then
performance security mentioned in Sr. No.13 will be forfeited, supply order(s) cancelled and the un-
supplied items will be purchased on the risk and cost of the supplier. Action for blacklisting of the
firm will be initiated.

15. This Contract remains valid up to 30 June 2027, after which it shall stand terminated.

NOTE:
In case any of the above terms and conditions are violated, the responsibility for any loss or damage
will lie on the supplier firm without any right to appeal.

Signature: Assistant Inspector General of Police
Logistics, Islamabad.

Name & Seal of Firm:
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Price Schedule
[Printed on company letter head]

1. Price Schedule for Stationery Items (Demand)

Name of Bidder

(PAPERS)
Sr. Name of Items Qty. AccSLrJ]?tting Iﬂg;t.ﬁgﬁi Total Cost
1 | Computer Papers Legal Size F/4 2000 Ream
2 | Computer Papers A/4 Size (80 grm) 18500 Ream
3 | Computer Papers A/4 Size (Imported 70 grm) 9750 Ream
4 | Computer Papers A/3 Size 80-Grm 35 Ream
5 | Photostat Papers A/4 (Local Fine Quality) 3100 Ream
6 | Carbon Papers 1150 Pkts
7 | Carbon Papers A-3 400 Pkts
8 | Colour Paper A-4 Size 370 Pkts
9 | Every Card/Art Papers 50 Pkts
10 | Glossy Photo Papers 200 grm A-3, A-4 Size 720 Nos
11 | Glossy Photo Papers 250/300 grm A-3, A-4 Size 210 Nos
12 g’llt'&s_sdfyslizt;gto Papers Double Sided 250/300 grm A- 210 NoS
13 | Mate Paper 60 Pkts
14 | Ruled Papers (Legal Size) 9250 Dasta
Total Amount
STATIONARY ITEMS
Sr. Name of Items Qty. ACCSL:]?tting ILrJ]r;Ilt_IF_’;(ceeS Total Cost
1. Ball Point Picasso / Equivalent, Blue/Black/Red 5150 Pkts
2 | e,
3. Board Pin Steel 245 Pkts
4. Blanco Fluid Pen 3600 Nos
5. Binding Tape 1" 330 Nos
6. Binding Tape 2" 580 Nos
7. Box Sealing Tape 450 Nos
Binding Tape 4" 210 Nos
9. Binding Machine (For Book Binding) 3 Nos
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Sr. Name of Items Qty. Accal;ri]tting I%Z;t‘?ar\;(cees Total Cost
10. | Binding Sheet Legal & A-4 95 Pkts
11. | Binding Machine Heavy Duty 7 Nos
12. | Box File 595 Nos
13. | Campo Pen 80 Pkts
14. | Card Clip 990 Nos
15. | Clip Board 90 Nos
16. | Card Lamination Sheet 345 Pkts
17. | CDs (Writeable) 25 Nos
18. | CDs (Re-Writeable) 25 Nos
19. | Calculators CT 912 (Large Display) 150 Nos
20. | Cutter Blades 155 Nos
21. | Colour Pencil (24 Pieces) 40 Pkts
22. | Card Doori (Blue) 1000 Nos
23. | Colour Water 25 Nos
24. | Dak Folder Plastic/Leather With Police Monogram 377 Nos
25, (DCIzr[“IreeSn I(:;egg‘icers fine Leather with Monogram 300 Nos
26. | Dust Bin 670 Nos
27. | D-Ring File 20 Nos
28. | DVD CDs (Writeable) Sony 45 Nos
29. | DVD CDs (Re-Writeable) Sony 45 Nos
30. | Draft Pad Spiral (Hand Book Diary) 2220 Nos
31. | Draft Pad Spiral (Hand Book Diary) Large 20 Nos
32. | Draft Pad Small/Medium 3704 Nos
33. | Draft Pad Large 2100 Nos
34. | Draft Pad A4 imported fine quality 500 Nos
35. | Double Eraser 10 Pkts
36. | Double Tape 100 Roll
37. | Drawing Board 3 X 7 feet 5 Nos
38. | Documents Hand Bag Plastic 50 Nos
39. | Doori/Sooter 290 Nos
40. | Envelops SE-4, 13490 Nos
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Sr. Name of Items Qty. Accal;ri]tting I%Z;t‘?ar\;(cees Total Cost
41. | Envelops SE-5, 19490 Nos
42. | Envelops SE-,6 21790 Nos
43. | Envelops SE-7 12490 Nos
44. | Envelops Khaki (SE-5) 12590 Nos
45. | Envelops Khaki (SE- 6) 14590 Nos
46. | Envelops SE-8 7290 Nos
47. | Envelops SE-8 (Khaki) 1100 Nos
48. | Envelops A/4 Size 12490 Nos
49. | Envelops White 5 X 7 3490 Nos
50. | Envelops Opener 240 Nos
51. | Engagement Stand 107 Nos
52. | Fountain Pen 50 Nos
53. | Finger Print Ink 50 Nos
54. | Finger Print Rotter 30 Nos
55. | Fax Roll 1400 Nos
56. | Fluid white with thinner 1030 Nos
57. | Fancy Sheet 50 Pkts
58. | File Flapper 5150 Nos
59. | File Board (Legal/ A-4 size) 13890 Nos
60. | File Cover Plastic 1530 Nos
61. | Gum Bottle (142gm) 522 Nos
62. | Gum Bottle (800gm) 100 Nos
63. | Gum Stick (Small) 700 Nos
64. | Gum Stick (Medium) 2080 Nos
65. | Gum Stick (Large) 1700 Nos
66. | Glazed Sheet A/4 Size 20 Pkts
67. | Grip File Cover Plastic 1140 Nos
68. | Highlighter Different Colour 1041 Pkts
69. | Hand Book Diary (Police Monogram) 405 Nos
70. | Hair Band (Rubber) 90 Pkts
71. | Holder Ink Pen (Pilot) for Officers 20 Nos
72. | Ink Pot Blue/Black/Red Pelikon 100 Nos
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Sr. Name of Items Qty. Accal;ri]tting I%Z;t‘?ar\;(cees Total Cost
73. | Ink Remover 50 Nos
74. | Ink Stamp Pad (Black, Blue) 660 Nos
75. | Insulation Tape (Each Colour) 750 Nos
76. | Ink Drawing Black Tuche 30 Nos
77. | Led Pencils 1140 Pkts
78. | L-Shape File Cover Plastic 250 Nos
79. | Marker Chisel Tip (Permanent) (Black, Blue) 565 Nos
80. I(\I/IBz?;Iéir g:)utgd Tip (Permanent)/Pen Marker 565 NoS
81. | Masking Tape 2" 100 Nos
82. | Meeting Folders 190 Nos
83. | Paper Trimer Heavy Duty A-4 7 Nos
84. | Paper Chit 350 Pkt.
85. | Paper Clip Coloured 250 Pkts
86. | Push Pin Coloured 150 Pkts
87. | Pencil jar Metal Mesh 170 Nos
88. | Paper Cutter SDI 720 Nos
89. | Paper Cutter Heavy Duty 22 Nos
90. | Paper Pin 1245 Pkts
91. | Paper Tray (Plastic) 670 Nos
92. | Paper Weight Glass 665 Nos
93. | Pen Ink 75 Nos
94. | Pin Cussion (Plastic / Iron) 320 Nos
95. | Pin Remover SDI 905 Nos
96. | Punch Machine Single Hole (Heavy Duty) 655 Nos
97. | Punch Machine Double Hole 253 Nos
98. | Pen Holder Set Marble (One Piece) 25 Nos
99. | Paper Catcher (Binder Clip) 25,32,41,51mm 100 Pkts
100. | Phone Index Register 45 Nos
101. | Paper Clip 1350 Pkts
102. | Presentation Cover 190 Nos
103. | Paper Shredder Heavy 5 Nos
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104. | Paper Shredder Small 5 Nos
Sr. Name of Items Qty. Accal;ri]tting ILrJ1rgI|t_IF_>;(cees Total Cost
105. | Q-Matic Roll 50 Nos
106. | Rapping Sheet / Gift Rapping Sheet 800 Nos
107. | Ribbon Small 400 Nos
108. | Ribbon Large 420 Nos
109. | Red Paper Seal 08 Nos
110. | Rubber (Eraser) 193 Box
111. | Rooter Pen No.4 with Plate 45 Nos
112. | Rooter Pen No.5 with Plate 45 Nos
113. | Rooter Pen No.8 with Plate 45 Nos
114. | Rubber Stamp Stand 5 Nos
115. | Sealing Wax 10 Pkts
116. | Spiral Ring (6,mm) 45 Nos
117. | Spiral Ring (8mm) 45 Nos
118. | Spiral Ring (10 mm) 45 Nos
119. | Spiral Ring (12mm) 45 Nos
120. | Scale Steel 810 Nos
121. | Scale Steel (One Meter) 10 Nos
122. | Scale Steel 24 Inches 50 Nos
123. | Scotch Tape 1" 670 Nos
124. | Scotch Tape 2" 810 Nos
125. | Sharpeners 159 Box
126. | Stamp Pad 840 Nos
127. | Stapler Machine 1045 Nos
128. | Stapler Machine Heavy Duty 53 Nos
129. | Stapler Pin (24/6) 9200 Pkts
130. | Stapler Pin (23/13) 110 Pkts
131. | Stapler Pin (23/15) 85 Pkts
132. | Stapler Pin (23/20) 75 Pkts
133. | Stapler Pin (23/24) 85 Pkts
134. | Scissor (Small, Medium, Large) 320 Nos
135. | Sticky Pad (Small) 1040 Nos
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Sr. Name of Items Qty. Accal;ri]tting I%Z;t‘?ar\;(cees Total Cost
136. | Sticky Pad (Medium) 1790 Nos
137. | Sticky Pad (Large) 1140 Nos
138. | Sticky Notes (Transparent Neon Colours) 850 Nos
139. | Set Square 45/90 40 Nos
140. | Stencil Plate No. 50 40 Nos
141. | Squash Tap Stand 1" & 2"/ Tape Dispenser 40 Nos
142. | Separator Set Plastic (A/4 Size) 90 Nos
143. | Separator Set Papers (A/4 Size) 90 Nos
144, | Sticker Sheet Colour (Each Colour) 45 Pkts
145. | Sharpener Machine 50 Nos
146. | Table set Marble (09 Pieces) 33 Nos
147. | Table set Metal (09 Pieces) 12 Nos
148. | Table Planner 45 Nos
149. | Table Calendar 170 Nos
150. | Table Diary 140 Nos
151. | Tag 5" 1330 Bundle
152. | Tag 7" 1400 Bundle
153. | Tag 12" 900 Bundle
154. | Table set Leather (09 Piece) 40 Nos
155. | Tempo Colour Marker 50 Nos
156. | UHU Glue Medium 170 Nos
157 ggLrI]B)all Eye or Equivalent (Blue, Black, Red, 670 Pkts
158, g?éeliz)ﬂl vision Elite Equivalent (Blue, Black, Red, 860 Pkts
159. | Visitors Books 08 Nos
160. | Visiting Cards Album/Holder 45 Nos
161. | White Board with Flip Chart 10 Nos
162. | White Board Marker 1460 Nos
163. | White Board Dusters 300 Nos
164. | X-Ray Sheet 95 Pkts

Total Amount
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Sr. Name of Items Qty. Accal;ri]tting I%Z;t‘?ar\;(cees Total Cost
(REGISTERS)

1. Ruled Registers No.16 1090 Nos

2. Ruled Registers No.20 1420 Nos

3. Ruled Registers No.32 1180 Nos

4, Ruled Registers N0.36 600 Nos

Total Amount

Bid Security as mentioned in EPADs in favour of AIG Logistics, Islamabad in the shape of Demand

Draft / Pay Order issued by Bank / Branch

, dated

is

attached. All participating bidders must submit original bid security office of AIG Logistics (General
Branch) before closing date & time, failing which their bids shall be unconditionally rejected.

Sign and Stamp of
Bidder

Note: Islamabad Police can change (increase/decrease) the quantity of items according
to requirement and availability of funds while issuing supply orders to the approved
vendors. All prices are valid up to 30" June, 2027 and inclusive of all taxes.

Islamabad Capital Territory Police. General Branch, Police Lines, H-11, Islamabad. 051-9258371 (Ext: 124), Fax: 051-4443180

- 40 -




Tender for Purchase of Stationery Items Financial Year 2026-27

1. Affidavit for NON-BLACKLISTED (ON LEGAL STAMP PAPER OF Rs.20)

(@) It is stated that M/S is participating in tender for Stationery
Items of Islamabad Capital Territory Police for the period upto 30" June 2027.

(b) MI/S hereby certifies that it is not under a declaration of
ineligibility / blacklisted by any Government (Federal & Provincial), a local body or any public
sector organization. Furthermore, M/S is not involved in

any litigation with any party whatsoever.

Sign of authorized person

Address

Telephone No(s)

Fax No(s)

Mobile No(s)

Stamp of the firm

{duly verified by notary public}
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1. Acceptance of terms & conditions certificate by the bidder and provision of samples
[to be printed on company letterhead]

It is undertaken that M/S have carefully read the tender

documents including all terms and conditions for participating in the tender of Islamabad Capital

Territory Police. M/S hereby accepts and agrees to abide by all

terms & conditions.

Samples of following items are submitted alongwith Technical & Financial bid:-

S.N. Name of Item

Sign of authorized person

Address

Telephone No(s)

Fax No(s)

Mobile No(s)

Stamp of the firm
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SRR .- OFFICE OF THE
. ASSISTANT INSPECTOR GENERAL OF POLICE
. : LOGISTiCS, ISLAMABAD
e % $okokK

Subject:_ SPECIFICATION OF STATIONERY ITEMS.

It is submitted that the standardized/ best quality of stationery ltems are

being chosen with followmg specifications. Details are as under:-

Sr# Name of [tems Specification
1. Computer Paper A-4 i. (80-Grms)
ii. Whitish
. iii.Paper One/Double A or Equivalent
2. | Computer Paper F-4 i-(80-Grms)
ii--Whitish
N iii.Paper One/Double A or Equivalent
3 Photostate Paper A-4 i-70-Grms
ii- Whitish
iii.Paper One/Double A or Equivalent
4. Ball Point Gel Flow Piano or Equivalent
5 Signo Ball Pen Orignal UM-120 or Equivalent
1 6. IFluid Pen Kita or Equivalent
7. Binding Tape Sensa or Equivalent
i 8. Draft Pad Small / Large Lucky or Equivalent
9. Draft Pad Spiral Lucky or Equivalent
{10, | Gum Stick Dollar or Equivalent :
11, | lighlighter Dollar/Neon or Equivalent
. 12. | Ink Stamp Pad Lancer or Equivalent
113, | Led Pencil My Pencil Dollar or Equivalent
i 14, | Marker Permanent Dollar or Equivalent
115, | Scale Best Quality Steel
© 16. | Stapler Machine Deli or Equivalent ]
i 17. | Ruled Registers No.16,20,32,36 Alfarooq / Lucky or Equivalent i
«,m18. Scotch Tape 17/2” Deer or Equivalent i
. 19. | Sticky Pad Pronoti or Equivalent
1 20. | Table Set o Marble/Rexine
!Z 1. | UniBall Eye Orignal 150/157
i 22. i Uni Ball Vision Elite UM-200
| 23. | Local Photostate Paper A-4 i-70-Grms
i’ ii- Whitish it
[ iii.BMO/Copy Mate or Equivalent
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