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 The Management of Islamabad Model College for Girls (PG), G-10/4, Islamabad intend to invite bid 

through E-Procurement from the reputed Firms having active General Sales Tax & Income Tax numbers and 

are on active tax payer list (ATL) of FBR, having their own offices/stock in Islamabad/Rawalpindi for supply of 

procurement of various items under PPRA rules 2004 amended from time to time. The detail is as under:- 

Lot 
No. 

Item Description Security Amount 

01 Office Stationary                    
(List of items attached) 

40,000/- 

02 Others Store items                
(List of items attached) 

            40,000/- 

Method of Procurement 

Single Stage- One envelop method of procurement will be used. Bids shall contain one single envelope 

containing separately financial proposals and technical proposals. Each proposal (Lot-i & Lot-ii) must be 

enclosed in a distinct/separately labeled envelopes.  

                                                                      Terms & Conditions 

             Interested Firms contractors may submit/upload their bids complete in all respects (Name, CNIC, 

GST number and detail of Experience with government/Semi-government organization) as per details 

mentioned in tender document. 

              The proposals (Technical & Financial) must be submitted on E-PAD, up to 11:00 A.M on 21-10-2026. 

The bids will be opened at 11:30 AM on the same day in the presence of representatives of Firms at the 

Office of IMCG (PG) G-10/4, Islamabad. In case of unavoidable circumstance, the tender will be opened on 

the next working day as per schedule. 

              Evaluation criteria shall be as prescribed in the bidding documents. All taxes shall be deducted as 

rule. A certificate and affidavit that firm is not blacklisted must be submitted with the documents. 3% of the 

estimated value given above must be deposited in the form of Demand Draft/Pay Order in favor of IMCG (PG) 

G-10/4, Islamabad as earnest money needs to be uploaded along with the bids through E-pad and original 

must be submitted in the Account office of this college before 10:00 A.M on 21-10-2026.  

               The office reserves the right to accept/reject any bid as per PPRA Rule 33(1). 

         

 

 

(PROF. SADIA IBRAR) 

          PRINCIPAL  

      

 

TENDER NOTICE 

Through e-Pak Acquisition and Disposal System 



 

ISLAMABAD MODEL COLLEGE FOR GIRLS (PG)   

G-10/4, ISLAMABAD 

UNDERTAKING TENDER FORM 2026-27 

 

I have read the terms and conditions regarding the “Tender” for 

“Stationery & Others items”. I hereby undertake to abide these terms and conditions in 

Letter & spirit. 

Company/Firm Name:   

National Tax No.:   

 
Sales Tax Registration No.:   

 
Date of Registration:   

Owner(s) Name(s):   

    Authorized Representative (if any):  

    
Complete Address:   

 

 

 
Telephone No.: Office:  

 
Mobile:  

 
 
 

 

AUTHORIZED SIGNATURE/STAMP 

Dated:-  

 
Attachment: 

 Copy of CNIC 
 Copy of NTN Certificate 
 Copy of Sales Tax Registration Certificate 
 Bank Draft/Pay Order/Call Deposit 
 Affidavit regarding Non Blacklisting 



Note: - The above undertaking must be attached with tender. 

 

Lot-1                Stationary Items     

S.NO. NAME OF ITEM SPECIFICATION 
RATE INCLUSIVE OF ALL 

TAXES 

1 Board Markers Dollar/ Dry/Erase  

2 Ball Point Piano/good quality  

3 Binding Tape Cloth/duct /2 inches/30 yards  

4 Brown Sheet High Quality  

5 
Board Marker  

Refill Ink 
Dollar  

6 Correction Pen Dollar/dux/good quality  

7 Calculator Digital/Casio/14-digit/ desktop  

8 Common Pins High quality  

9 Duplicating Paper Legal Size/high quality  

10 Duster Wood/fabric /whiteboard  

11 Endorsement Ink Stamp pad Ink/fine quality  

12 Envelopes  File Size/Brown (10” x 14”)  

13 Envelopes  Small/Brown (9” x 4”)  

14 Eraser  Good Quality  

15 File Cover 
Printed (As Per Provided 

Sample) 
 

16 File Boards Cardboard with Leather binder  

17 File Flags Small/Multicolor  

18 Gel Pen Black/Blue/Green  

19 Gum stick Large/ 40 grams  

20 Highlighter Dollar/Good quality  

21 Lead Pencil Goldfish/Good Quality  

22 Loose sheets 
Single Narrow line (Pack 0f 

24 Sheets) 
 

23 Note Pad A4 Size  

24 Photostat Paper  A4/70g Good Quality  

25 Photostat Paper Legal/70g Good Quality  

26 Printer Paper A4/80g (AA)  



27 Printer paper Legal/80g (AA)  

28 Paper Tape 1 inch (20 Yards Per Roll)  

29 Paper Tape 2 inch (20 Yards Per Roll)  

30 Paper Cutter 
Standard Size/Deli/Good 

Quality 
 

31 Plastic Sheet Transparent/Size 17x26  

32 Punch Machine 
Single hole punch/Good 

Quality/Local 
 

33 Pin Opener Good quality/ Standard Sized  

34 PVC Cards For ID Cards  

35 Permanent Marker Round Tip/Cut Tip/Bold  

36 Permanent Marker Fine Tip  

37 Pointer Pen Uni Ball  

38 Rubber Bands Good Quality/Elastic/Pack  

39 Registers 
Single Line/A4 size/ No.06 (6 

Quires) 
 

40 Stock Registers Good Quality/ No. 4  

41 Stapler Pins Dollar/ No. 24/6  

42 Stapler Machine Deli/ Owner/Standard Size  

43 Sharpener Good Quality  

44 Stamp Pad Good Quality  

45 Scotch Tape 
1 inch size/50 Yards/Good 

Quality 
 

46 Scotch Tape 
2” inch size/ 50 Yards/Good 

Quality 
 

47 Scale Fine Quality/Metal   

48 Sticky Note Pad Multicolor/Yellow (3x3)  

49 Scissors Good Quality / 7 inches   

50 Thumb pin Multicolor/Silver/Metal  

51 Thread Ball Cotton/white/fine quality  

Total Amount (Lot-1)   

 

 

 

 



 

 

Lot .2         Others Items 

Session 2025-2026 

S. No Item Name Specifications Rate inclusive of all taxes 

1 Bush Cutter 2 stroke,  German (Petrol)  

2 Bush Cutter 4 stroke German (Petrol)  

3 Bush Cutter Blades   

4 Bush Cutter Dori   

5 Bush Cutter Carbator 2 stroke   

6 Bush Cutter Carbator 4 stroke  

7 Lawn Mower German (Petrol)  

8 Iron Gamla Stands in 

steps 

i. 3 Foot and 10 Inches  with two steps 

ii.5 Foot and 10 Inches with two steps 

iii.4 Foot with two steps 

iv. 3 Foot and 8 Inches with two steps 

v. 3 Foot and 6 Inches with three steps 

 

 

9 Steel flower pots 16 Inches in size  

10 Mud Flower Pots 

( Gamla) 

14 & 22  Inches in size  

11 Iron Grills to cover 

fruit plants 

3 x 2.5 Inches  

12 Weed killer spray Roundup PowerMax/ 

Glyphosate 48SL 

 

13 Insecticide Lambda cyhalothrin  500ml  

14 Bush Cutter blade 

Cuppa 

  

15 Bush cutter clutch 

Cuppa 

  

16 Tissue paper box Rose Petal Pop Up Ultasoft Facial 

Tissues  

 

17 Air freshener Flower 300ml , Admiral 400ml  

18 Glint Glint glass cleaner 500ml  

19 Acid  acid toilet cleaner 200ml  

20 Bleach  Liquid  

21 Dusters  Cloth duster  

22 Dettol liquid Dettol Antiseptic Liquid 50ml  

23 Sweep  Liquid  

24 Towel  Medium size  

25 King tox Kingtox Insect Killer Spray 300ml  

26 Dustpan Plastic  

27 Lote (Bathroom Ewer)   

28 Cleaning spider web 

brush 

  

29 Washroom cleaning 

brush 

  

30 Phenyl  Phenyl bottle 3 Ltr  

31 Safon dish washing 

soap 

 

 

 



32 Beauty soap Capri or similar 

 

 

33 Soap container Plastic Sabundani 

 

 

34 Scotch bright with 

foam 

 

  

35 Steel wool   

36 Wipper Large size 

 

 

37 Wipper 

 

Medium size  

38 Vim  400gm packet  

39 Surf 

 

Suffi / Brite 200gm  

40 Broom  

 

Phool Jahroo  

41 Broom Bansi Jahroo  

42 Balti with cover Plastic 50 Ltr  

43 Balti with cover Medium 30 Ltr  

44 Dustbin Plastic medium size  

45 Dry cotton Mop with 

stick 

  

46 Mop with stick   

47 Foot Mat Carpet  

  12 پھولوں کے گلدستے 48

  6 (Vases) گلدان 49

  20 گاؤ تکیے 50

  20 زمینی کشن 51

  10 ٹیبل میٹ 52

 چاندنیاں  53

 

20  

   سونف کے لیے برتن 54

55 Glasses 12 set  

 

 



56 Jug 12  

57 cake knife(Steel) 02  

58 cutting knives (Steel) 12  

59 curry plate (white 

marble) 

200 plate  

60 quarter plates 0 5 dozen  

61 deep Kari Donga(big) 

for serving 

12  

62 sweet bowls 12 small  

63 sugar pots 08  

64 Chef dishes (small and 

big) 

06+06  

65 spatula 12 pieces  

66 forks 04 dozen  

67 table sheets plastic  

 

half roll  

Total Amount (Lot-II)   

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 


